
THE COMPENSATION
The monthly salary range for the Assistant City Manager 
is $13,668.87 to $16,614.89 and placement within this range 
is dependent upon experience and qualifications. The City 
also offers an attractive benefits package including:

Retirement – Membership in the CalPERS 2%@60 plan for classic/
legacy members and 2%@62 for new members. Employees pay 
the employee contribution on a pre-tax basis. The City does not 
participate in Social Security.

Insurance – Dental and vision care insurance premiums for employee 
and dependents paid by City. The City provides low to no cost  
medical insurance, where employees pay medical premiums on a 
pre-tax basis. Employee may choose from Kaiser, Sutter Health Plus or 
Anthem Blue Cross for medical coverage. $477 monthly payment in lieu 
of medical coverage. Employee Assistance Program, $100,000 life in-
surance and long-term disability insurance.

Executive Leave – 100 hours per fiscal year

Management Incentive Pay – $350 per month

Paid Holidays – 13 days per year

Paid Vacation – 168 hours per year (21 days) starting accrual rate, with  
established increase based on years of service

Paid Sick Leave – 12 days per year

Longevity Pay – Available after five years of service

TO APPLY
If you are interested in this out-
standing opportunity, please apply 
online at:

www.bobmurrayassoc.com 

Filing Deadline: 
May 8, 2022

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray and Associates. Candi-
dates will be advised of the status 
of the recruitment following finalist 
selection. Finalist interviews will be 
held with the City of Healdsburg. A 
select group of candidates will be 
asked to provide references once  
it is anticipated that they may be 
recommended as finalists. Referenc-
es will be contacted only following 
candidate approval. 

If you have any questions, please 
do not hesitate to call Ms. Valerie 
Phillips at:

(916) 784-9080

ASSISTANT  
CITY MANAGER



THE COMMUNITY
The City of Healdsburg is located 65 
miles north of San Francisco on Highway 
101 in the heart of Sonoma County wine 
country and nestled among three lush valleys. 
Incorporated in 1867, Healdsburg’s 4.1 square 
miles is surrounded by over 60 wineries and their 
beautiful vineyards, including some of Northern Cali-
fornia’s finest regional appellations. Healdsburg retains a small-town 
ambience in the grandeur of a European countryside while providing 
easy access to the amenities of a large metropolitan area.

The City’s approximate 12,500 residents enjoy a lively, appealing 
downtown experience centered around the Spanish-style Healdsburg 
Plaza—a shopping, dining, and art gallery hub for visitors and residents. 
The plaza represents one of the few examples of early California town 
planning. Historic storefronts and homes enhance the sense of Healdsburg’s 
rich heritage and community events throughout the year and ground the 
city’s family-oriented sensibility. The wine industry is a driving econom-
ic force providing jobs, visitor appeal, and an attractive lifestyle for the 
community. Numerous businesses and industries benefit including retail, 
restaurant, and lodging which help boost Healdsburg’s attraction as a 
visitor destination. Other industries including agriculture, manufacturing, 
healthcare and technology, round out the city’s economic base. 

The region has relatively mild year-round temperatures which allows for 
varied outdoor recreational opportunities. Healdsburg is probably most 
beloved by cycling enthusiasts. The city offers enrichment opportunities 
throughout the year for both children and adults, while nature lovers can 
enjoy picnics under the redwoods in one of the city’s many parks. Swimming, 
canoeing, and fishing along the nearby Russian River or taking a hot-air 
balloon ride over the valley are other highly desirable outdoor activities. 
A short drive outside the city leads to the Pacific Coast’s beaches to 
hike and watch for migratory whales or to San Francisco for the large 
city shopping, art and cultural experience. The scenic beauty of the 
area and safe neighborhoods provide an unmatched setting for raising 
a family or simply settling into a more balanced way of life.

Educational opportunities in the area include a traditional and a vocational 
high school, Santa Rosa Junior College, and Sonoma State University, with 
satellite courses available from Chico State University.

THE 
ORGANIZATION
The City of Healdsburg op-
erates under a Council-
Manager form of gov-
ernment. The City 
Council is comprised 
of five members elect-
ed at large by the 
voters of Healdsburg 

to serve four-year terms. Each year, 
the Council elects, by a majority 
vote, one of its members to serve 
as Mayor for a one-year term. The 
Council is the governing body of the 
City and is responsible for setting 
the policy for the City and adopting 
a biennial budget. The Council also 
appoints the positions of City Man-
ager and City Attorney.

The City provides municipal services 
through eight (8) departments in-
cluding Administrative Services, 
City Manager’s Office, Community 
Development, Community Services/
Parks & Recreation, Fire, Utilities,  
Police, and Public Works. Healdsburg 
is a full-service city, providing elec-
trical, water, and sewer and Police 
and Fire services to residents and 
businesses. The City has 135 full-time 
employees and a fiscal year 2021-22 
total operating budget of approxi-
mately $82 million. The City’s budget 
includes multiple funding sources 
such as general, water, sewer, electric 
and airport funds. 

THE POSITION
With administrative direction from 
the City Manager, the Assistant City 
Manager plans, organizes, directs, and 
reviews the activities and operations 
of assigned City departments and/or 
City operations. This position coor-
dinates assigned activities with City 
departments and outside agencies 
and provides highly responsible and 
complex administrative support to 
the City Manager. The Assistant 
City Manager also exercises direct 
supervision over assigned manage-
ment, supervisory, professional, tech-
nical, and administrative support staff. 

The Assistant City Manager develops, 
plans, and implements department 
goals and objectives; recommends 
and administers policies and proce-
dures; and prepares and presents 
staff reports and other necessary 

correspondence. The selected 
candidate will be responsi-
ble for supervision of some 
City operations as well as 
hands-on oversight of 
high-profile, multi-disci-
plinary special projects. 
Depending on the partic-
ular skillset of the selected 
candidate, those projects 
may include Diversity Equity 
and Inclusion (DEI), homeless-
ness, climate action, economic 
development, and cannabis policy 
development, among several others. 
Other responsibilities may include but are 
not limited to:

- Selecting, training, motivating, and evaluating personnel; providing or 
coordinating staff training; conducting performance evaluations.

- Developing and implementing ongoing City programs.

- Developing, coordinating, and implementing a variety of short-term proj-
ects, such as capital improvements, ordinance development and devel-
oping funding alternatives. 

- Monitoring legislative activities, evaluating their effect upon City services.

- Representing the City to outside groups and organizations.

- Other related duties as assigned.

The new Assistant City Manager will foster an environment that 
embraces diversity, integrity, trust, and respect. They will build 
and maintain positive working relationships with co-workers, 
other City employees, and the public using outstanding 
customer service principles. 

THE IDEAL CANDIDATE
The City of Healdsburg is seeking a proven leader 
and experienced professional to serve as its Assis-
tant City Manager. The ideal candidate will thrive 
while working on an ambitious and far-ranging set 
of issues and be comfortable delving into “figure it 
out” projects where no defined roadmap is available. 
This person must excel in the areas of communication, 
leadership, project management, and must possess the 
skills to build trust with a variety of different stakeholders including 
elected officials. The ideal candidate will have business and 
political acumen, strong interpersonal and relationship building 
skills, and the ability to communicate clearly and concisely, 
both orally and in writing. This opportunity is ideal for a  
proactive individual who has experience building a 
strong culture of collaboration and innovation. They will 

be someone who demonstrates  
diversity, fairness, ethics, and  
integrity in dealing with others, 
maintaining confidentiality and 
showing consistency between 
words and actions.

The new Assistant City Manager 
should be a creative, progressive, 
and dynamic visionary who can 
anticipate issues and act stra- 
tegically to plan for current and  
future City needs. A strong candi-
date for this position will possess 
knowledge of principles and prac-
tices of budget preparation and 
administration; pertinent local, 
state, and federal laws, rules  
and regulations; and organization, 
administration, and personnel 
management. They will have a 
broad background in managing 
high-level special projects and  
understand the principles and 
practices of leadership, motivation, 
team building, and conflict resolu-
tion. The successful candidate has 
the ability to gain cooperation 
through discussion and persuasion, 
analyze problems, identify alternative 

solutions, and project conse-
quences of proposed actions. 

The ability to work with 
various cultural and  

ethnic groups in a tactful 
and effective manner 
is essential and flu-
ency in Spanish is a 
plus.

Qualified candidates 
possess the equivalent 

to a Bachelor’s degree 
from an accredited college 

or university in Business, Public 
Administration, Finance, or a related 
field, and seven (7) years of pro-
gressively responsible municipal or 
government experience including 
three (3) years of administrative 
and management responsibility. A 
Master’s degree is preferred. 
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